We are delighted that your child may be joining our school
in September.
This booklet is designed as a guide to all the things you
need to know.
If you have any further questions please do not hesitate to
email the school office office@harefieldjunior.org.uk
or check our school website
www.harefieldjunior.com
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Mr A Sunner- Executive Head Teacher
Welcome to our wonderful school! My name is Mr Sunner and I am the
Executive Headteacher here and also at the Junior school.
Our school is a friendly, positive and supportive place in which your child
will learn and, most importantly, be happy.
We look forward to welcoming you and your child to our school in
September.

Mr J Downs-Head of School
A very warm welcome to Harefield Junior School. I’m Mr Downs – Head
of School for both the Junior and Infant Schools. Originally from New
Zealand, I have worked in education for over 20 years. I thoroughly enjoy
interacting with pupils, families and our fantastic staff. When I joined
Harefield in 2019, I was instantly aware of the caring, friendly atmosphere
and I’m sure you will notice it too. I look forward to greeting you all when
you start school.
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Office staff-Mrs T.Kencroft
I work in the school office and enjoy getting to know our new intake of
children and parents/carers each year. If you have any concerns or
worries, please pop into the school office for a friendly chat as I will
always do my best to help.

Office staff-Mrs B.Walsh
My name is Mrs Walsh. I am one of the office team here at Harefield Junior
School. We look forward to meeting you when you start in year 3 and we
are here to help you and your family in any way we can.

Pastoral lead-Mrs M.Connolly
My name is Mrs Connolly, I’m here at school every day to make sure you
are happy and safe.
Should you have any worries or concerns about anything I’m here to listen
and to help.
At Harefield Juniors I run loads of groups for example, Lego Therapy,
Sand Therapy, Book of Beasties,
Drawing and Talking, Seasons for Growth and many, many more.
So have a great summer and I can’t wait to meet you in September.

Welfare Officer-Mrs G.Dobson
I am Mrs Dobson and I am the school welfare officer at Harefield junior
school.
I would like to welcome you all to our school. If you hurt yourself or feel
poorly at school, you can come and see me in the Welfare room and I will
take care of you.
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Main Uniform:
Black shoes;
Black, grey or white socks or tights;
Black or grey trousers or shorts or skirt (knee length) or pinafore (knee length) or blue and white
summer dress (knee length);
White polo shirt* or white shirt or white blouse;
Royal blue sweatshirt* or royal blue cardigan* or royal blue fleece*.

PE kit:
Plimsolls or trainers;
White socks;
Black shorts or jogging bottoms;
White t-shirt*.

Other:
Royal blue book bag*;
Royal blue PE kit bag*;
Jewellery is not allowed and pupils with pierced ears should wear studs;
Make up is not allowed.

All of the asterisked* items can be purchased with or without school logo. Logoed items can be
purchased online from our school uniform supplier, Mapac, on their website
www.mapac.com/education/parents.
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Keeping your children safe in school is incredibly important to us. We have risk assesments in
place to ensure our enviroment is safe and outdoor equipment is checked daily.

In additon to our Welfare Officer, Mrs Dobson, a number of the school staff are also First Aiders.

Your child will come home with a slip if they have received any first aid treatment throughout the
day.

Staff will hand these slips to you personally and talk to you if your child received a head injury in
school.

Staff may phone you to discuss any first aid treatment if needed.

If your child has ever been issued a Blue Inhaler for Astmha or a viral weeze
then you MUST provide two blue inhalers to be kept in school. One will be
kept in the classroom and one will be kept in the First Aid Room with Mrs
Dobson.

If your child has any medical needs please speak to Mrs Dobson the Welfare Officer and your
child’s class teacher.

We can give medication if needed as long as written permission has been given by the
parent/carer.
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You can choose to send your child in with a healthy packed lunch (no sweets or fizzy drinks) or
order a cooked lunch through our catering company, The Pantry.

The Pantry are able to cater for particular dietary requirements and allergies. Please speak to the
school office staff if you would like to discuss this further.

To find out more about The Pantry catering company and to order and pay for your child's lunch
go to The Pantry's website
www.thepantrycatering.co.uk/school_meals/login.php

Your child may be eligible for free school meals if you receive any of the following:
 Income Support;
 income-based Jobseeker’s Allowance;
 income-related Employment and Support Allowance;
 support under Part VI of the Immigration and Asylum Act 1999;
 the guaranteed element of Pension Credit;
 Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual
gross income of no more than £16,190);
 Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit;
 Universal Credit - if you apply on or after 1 April 2018 your household income must be less than
£7,400 a year (after tax and not including any benefits you get).
You can check your eligibility on the following website https://pps.lgfl.org.uk/
If you think you may qualify and are happy for us to process your application, please email the
school office.
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Dropping off your child at school
We operate a soft start at our school, allowing a 15 minute window for children to arrive. Staff
open the classroom doors at 8.45am. Doors and gates to the playground close at 9.00am. If you
arrive after 9.00am you will need to take your child to the school office.
Collecting your child from school
We operate a soft end at our school, allowing a 15 minute window for children to be collected.
Staff open the classroom doors at 3pm and children should be collected by 3.15pm.
They will only be dismissed to an adult that the school know and is linked with your child. If the
school are unsure they will always call the parent for confirmation. If somebody different is
collecting your child from school, please inform a member of staff when you drop your child in the
morning or call the school office before collection time. If the teacher does not know the person
collecting your child and has not received notification, they will not allow your child to leave with
them.
Breakfast Club
The Junior School offers a breakfast club where your child can start their day with a healthy breakfast
followed by games and activities until the start of the school day. Breakfast club runs from 8.00am
– 8.45 a.m. (doors close promptly at 8.25a.m.) at a daily charge of £2.50. Breakfast club is held in
the main school hall.
Teacher Training Days
There are five teacher training days throughout the school year where school is open for teachers
only to enable ongoing training. You will be notified of these in newsletters and on the school
calendar. These dates may change from the days first set at the beginning of the academic year
so please be aware of any updates.

PPA
Teachers use 10% of their teaching time for PPA (Planning, Preparation and Assessment) each
week. This gives the class teacher time to prepare their future lessons away from the classroom. A
regular cover teacher will be in class during PPA time.
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8.45 – 9am Soft Start – Children enter the classroom and complete some independent problem
solving or challenge based tasks.

9am – Registration.

9–10am Maths.

10–10.30am Guided reading.

10.30-10.45am Break time.

10.45–11.45am English.

11.45-12pm Story time.

12– 12.45pm Lunch time and outdoor break.

12.45–1pm Independent reading.

1-3pm Science and Foundation lessons.

3-3.15pm Soft end.
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We know how important it is to be well informed and in touch with the school, so there are lots of
ways that school communicate with parents and help you stay up to date:
Email/Text
Harefield Junior school uses a text and email based system, to share information and is a key
route for communication.
All parents/carers email addresses and mobile numbers are entered onto this communication
system.
This reduces the use of paper and it ensures information gets straight to the parent/carer as
quickly as possible.
Newsletter
At the end of each week you will receive a newsletter via email. It showcases events that have
happened in school and tells parent/carers what is coming up the following week.
Website
The school website – www.harefieldjunior.com is a fabulous information tool.
Have a look here for the school calendar, information on staff and loads more.

If you want to contact your child’s teacher you have a number of options. If you need to ensure the
teacher receives a message on the day then you can:
 Phone the school office and leave a message for the teacher – remember to say if it is urgent
and if you require a call back.
 Alert the staff member on the door and they can pass a message on for you.
 Email the school office and mark your email for the attention of the class teacher.
If it is not urgent then you can simply write a note and place it in your child’s book bag or speak to
your child’s class teacher at the end of a school day.
Please note that teachers are not available to speak to you in length first thing in the morning as
they are either setting up their classroom before school or welcoming their class.

Go through your child’s book bag daily to see what is inside.
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How do I let the school know about medical and hospital appointments?
If the appointment really can’t be organised outside of school hours then you’ll need to explain to
our welfare and attendance officer with a copy of the letter issued by the hospital.
How will the school let me know if it is closed?
Whilst the school is determined to always stay open, there may be a situation where it isn’t safe for
pupils to be in school. On these rare occasions the school uses their website and direct text
messaging to all those who have registered mobile numbers.
What should I expect at parents evenings?
Parent’s evenings take place in the Autumn and the Spring Terms. Letters are sent home with
appointment times and request slips. Times are given out on a first come first serve basis. You will
be able to see your child’s books and have a 10 minute slot, where your child’s teacher will go
through your child’s targets for the following term, how they can be helped at home and how your
child is doing socially and academically. It’s a chance to hear from the teacher, as well as to ask
any questions you have. However if you are concerned about any aspects of your child’s
education, please do not wait until parents evening to address your worry, arrange a meeting with
your child’s class teacher for after school.
What should I do if my child is unwell and unable to go to school?
Please phone the school office first thing in the morning to let them know. It is essential that school
know where each child is every day and so it is very important that you make contact with us. We
have strict procedures to follow if we have not heard from you. All children are expected to be in
school on any day that they are well enough to do so.
Will the school administer medicine to my child?
If a doctor has prescribed medicine for your child please take it to the Welfare Room where you
can sign a consent form for medication to be given in school. Please ensure that the medicine is
clearly labelled with your child’s name. Medicines must be handed to welfare by an adult and
collected by an adult at the end of the school day. You can provide liquid paracetamol to the
school for your child and it can also be administered if you have signed consent.

Never be afraid to ask if you want to know something - if you want to know, the chances are
so do other parents.

10

Happiness
We spread joy to those around us.
Compassion
We care and are kind to others.
Respect
We treat others as we want to be treated.
Teamwork
We work well with everyone.
Below is table which outlines the types of behaviour we expect to see in relation to each of the
core values.

Children are put into coloured house teams and earn house points each week for promoting the
school values. The house with the most house points receives a trophy in Friday’s celebration
assembly. The child from each class with the most house points receives a certificate.
One child from each class is awarded a special certificate each week, celebrating one of our core
values.
These special awards are shared with parents in the weekly Newsletter.

Attendance
Each week in Friday’s celebration assembly, the class in school with the best attendance is
awarded a class certificate.
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